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	Year:
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Department of English

Internship Site Application 



	Name of Intern:
	

	Student ID #:
	


This information will be used to select the student most appropriate for the project and work for which you need an intern. Interns must be assigned to a role that helps them achieve their educational and/or career goals. 

Students intern 8-12 hours per week for the semester or a total of 120 hours, for which they receive three hours of academic credit. Their work must be substantial: writing, editing, web design, event management, professional development, or any other tasks that can provide experience in professional communication. 

Please email Dr. Greg Wickliff (gawickli@uncc.edu) if you have any questions or comments.
Internship Site Information (must be the person who will evaluate the intern’s work)
	Intern Supervisor:
	

	Organization:
	

	Website:
	

	Address:
	

	
	

	
	City:
	
	State:
	
	Zip:
	

	Phone:
	
	Email:
	


Description of Projects for Intern 

Please describe the primary tasks that the student will be responsible for during the internship, the products of these tasks (reports, instructions, press releases, social media posts, brochures, events, etc.), and any special skills the student must have. 

In January 2018, the U.S. Department of Labor created new guidelines for paid vs unpaid internships. Employers should review those guidelines for help deciding whether to compensate interns: https://www.dol.gov/whd/regs/compliance/whdfs71.htm. Additionally, the following links have more information on thinking through the new guidelines:
· https://www.shrm.org/resourcesandtools/tools-and-samples/toolkits/pages/employinginterns.aspx
· https://www.pillsburylaw.com/en/news-and-insights/department-of-labor-changes-rules-on-unpaid-internships.html
What tasks will the intern perform?

	


What products (reports, instructions, press releases, newsletter articles, social media posts, event publications, etc.) will the intern create?

	


What specific skills does the intern need to complete the tasks successfully?
	


Return this form to Dr. Greg Wickliff, Internship Coordinator, Department of English, UNC Charlotte (gawickli@uncc.edu) no later than Wednesday before classes start for Fall, Spring, or Summer Session 1.
Please note that the above links are publically accessible guidelines from human resource professionals and are not intended to give, and should not be relied upon for, legal advice in any particular circumstance or fact situation. Neither UNC Charlotte nor The English Department endorses or provides any legal advice on paid vs unpaid internships.
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